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IHOJIOKEHHUE
0 padoTe ¢ MEPCOHAIBbHBIMH JAHHBIMU PA0OTHUKOB, 00y4aI0IIMXCH
U HX poauTeJiell (3akoHHBIX npeacrasureneit) MKOY«pocaasckas HIID»

1. OO0wmme moJI0KeHUA

1.1. Hacrosmee Ilomoxxenue ycranaBiubaeT mopsagok padbotet MKOVY «Spocnabckas HIL»,
nanee — OV, ¢ uenbio noiyyeHus, 00paboTKH, XpaHEHUs U Mepeaadn JOKYMEHTOB, COJIepKalliuX
CBEJICHHUSI, OTHECEHHBIC K MIEPCOHATBHBIM JaHHBIM PAOOTHHKOB, O0YJAIOIINXCS M UX POJAUTEIICH
(3aKOHHBIX MPEJICTABUTENIECH ).

1.2.llens nacrosimero [lonoxkenus — 3amura NepCOHATBHBIX JAHHBIX PaOOTHUKOB U
00y4aroIuXcsi U UX POJUTENEH OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA U Pa3TJalleHus.
[lepconanbHbIe NaHHBIE ABIAIOTCS KOH(DUIEHIIMAIBHOMN, CTPOro oXpaHsieMon nHpopMalue.

1.3. Hacrosimee Ilonmokenue paspaborano B coorBercTBUM ¢ Kouctutynueit Poccuiickoit
@®enepaunn, TpynosbiM koaekcoM Poccuiickoit ®@enepanuum (1. 14 «3ammuTa nepcoHaIbHBIX
JTaHHBIX paboTHHKAY), DeaepanbHbIM 3aKkOHOM OT 27.07.2006 Nel52-®3 «O mnepcoHalbHBIX
naHHbIX», DenepanpHbiM 3akoHOM oT 25.07.2011 N 261-®3 "O BHeceHMHM W3MEHCHHWH B
®enepanpHblil 3aKk0H "O NEpPCOHANBHBIX AaHHBIX" W JPYrUMHU JEHCTBYIOIIMMH HOPMATUBHO-
MIPaBOBBIMU aKTaMHU.

1.4. B nacrosiem IlososxeHun UCnoab30BaHbl CieyIOIUe TEPMUHBI U ONIPEICIICHUS:
[lepconanbHble MaHHBIE paOOTHUKA — TH00ast HHPOPMALIUs, OTHOCSIIASACS K OMPEISIICHHOMY
¢uznyeckomy auiy (paboTHUKY), HeoOxonumas OY B CBSI3U € TPYAOBBIMU OTHOILIEHUSIMH, B TOM
yuciae, GpaMuiaus, UMs, OTYECTBO, IOJ, MECAL, JaTa M MECTO POXICHHs, aapec, CeMEeWHoe,
COLIMAJIbHOE, MMYIIECTBEHHOE II0JIOKEHHE, oOpa3oBaHue, Mpodeccus, H0XOAbl padOTHUKA,
npyras uHdopmanus.

[lepconanbHble JMaHHBIE oOOywaromerocss — UWHGOpMalWs, Kacaromascs KOHKPETHOTO
oOyyaromerocsi, kotopas Heooxoauma OY B CBA3M C OTHOIIEHUSMH, BO3HHUKAIOIIUMU MEXKTY
poauTensiMU (3aKOHHBIMU NpeACTaBUTENSIMU) oOydatomierocs u OVY.

OOpaboTka TNEepCOHANBHBIX JaHHBIX — JEHUCTBUS (OMepaluu) C TMepPCOHATbHBIMU JTaHHBIMH,
BKJIIO4asA CUCTEMATU3AllUI0, HAKOIIJICHUEC, XPAHCHUC, KOM6I/IHI/IpOBaHI/I€, YTOUHCHHUC (O6HOBJ’I€HI/IC,
W3MEHEHNE), WUCIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4YHCIIE Tepenady, OoOe3JIMYMBaHHUE,
OJIOKMPOBaHUE, YHUUTOKEHHUE MTEPCOHANTBHBIX JTaHHBIX.

3amuTa NepCOHANbHBIX JaHHBIX — JEATEIbHOCTh YMOJHOMOYEHHBIX JIMI[ MO OOECHEeUeHUIo ¢
MOMOIIBIO  JIOKAJIbHOT'O ~ PETYJIMpPOBAaHUSA TMOpAAKa OOpaOOTKM MEPCOHATbHBIX JAHHBIX U
o0ecrieyeHrne OpraHM3alMOHHO-TEXHUYECKUX Mep 3alUThl MH()OPMAIMK OT HEMpaBOMEPHOTO
JOCTYyTa, YHUYTOXXEHUS, MOAU(PUIMPOBAHUS, OJOKMPOBAHHUS, KOIMPOBAHUS, IMPEIOCTABICHUS,
pacupoCcTpaHEHHs.

Kondunenmnmansuas napopmaius — 370 HHGopMmaIus (B TOKYMEHTUPOBAHHOM WIJIH JIEKTPOHHOM
BUJIE), JOCTYI K KOTOPOW OTPaHUYUBAETCS B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu.

1. I[OKyMeHTbI, coaecpikalmme CBECACHUA, COCTABJIAIOIINE MEPCOHATBHDBIC TAaHHbIC

2.1. JIOKyMEHTBI, COJepIKallliue CBEACHHs, HEOOXOIUMBIC IS 3aKJITIOUCHUS, W3MCHCHHS WU
MIpEeKpaIeHus: TPYIOBOTO I0TOBOPa C pAOOTHUKOM:

- MacIopT; JOKYMEHTHI 00 00pa3oBaHUM, KBATU(DUKAIINH; MEUIIUHCKAS KHIKKA C MEAUIIMHCKUM
3aKJIIOUeHHEM 00 OTCYTCTBUU HpOTI/IBOHOKaSaHI/Iﬁ AJI 3aHATUSA KOHKPETHBIM BHIOM ACATCIIBHOCTH B
06pa30BaTeJ'IBHOM YUPCIKACHUHN, CTPaxXOBOC CBUACTCIILCTBO IroCyaAapCTBEHHOI'O IECHCUOHHOI'O
ctpaxoBanus; MHH; 1OKyMEHTBI BOMHCKOI'O y4Y€eTa; TOKYMEHTHI O CYIAUMOCTH.



2.2. JIOKyMEHTBI, colepiKallhe CBEIACHHUS, HEOOXOAMMBIC [JIsi TPEAOCTaBICHUS] PaOOTHUKY
rapaHTUil 1 KOMIIEHCAllMi, YCTAHOBJICHHBIX JEHCTBYIOIIMM 3aKOHOIATEIbCTBOM:

- TIOKYMEHTHI O COCTaBE CEMbH; IOKYMEHTHI O OEPEMEHHOCTH PaOOTHUIIBI; JOKYMEHTHI O BO3pPacTe
MaJIOJICTHUX JIETEH; JOKYMEHTBI O MECTE O0yUeHUs ACTEH.

2.3. JIOKyMEeHTHI, COAEpKallhe CBEJCHMs, HEOOXOAMMBbIE Ul pealu3allid KOHCTUTYLIHOHHOTO
IIpaBa Ha IOJy4YeHue oOIiero oOpa3oBaHus, B TOM UYUCIIE 3aKJIIOYEHUs JJOTOBOpPA C POAUTENISAMHU
(3aKOHHBIMHU IIPEJICTABUTEINISIMH):

- JOKYMCHTBI, y,[[OCTOBepSIIOH_[I/Iﬁ JINYHOCTH 06yqa101uer0cs1 (CBI/II[eTeJ'H:CTBO O POXKACHUHA NI
MacIopT); JOKyMEHT O TIOJy4eHHH 00pa3oBaHusl, HEOOXOIUMOTO ISl MOCTYIUICHUS B
COOTBETCTBYIOLIMI KJIacc (JIMYHOE J1eJ10); MEAULIMHCKAs KapTa; CIpaBKa O MECTe MPOKUBAHMSL.

2.4  JIoKyMEHTBI, COiepIKaIie CBECHUS, HEOOXOAMMBIC JIsl TIPEIOCTABICHUS 00yJaromeMycs
rapaHTHil 1 KOMIIEHCAIIMH, YCTAHOBJICHHBIX JIEHCTBYIOIIMM 3aKOHOIATEIbCTBOM:

JIOKYMEHTBI O COCTaBE CEMBHU; IOKYMEHTBI O COCTOSTHUU 3/I0POBBs (CBEIEHUsI 00 MHBATUIAHOCTH, O
HaJIMYMM XPOHUYECKUX 3a00JIeBaHUH W T.I.); JOKYMEHTHI, ITOJATBEPXKAAIONIME IIpaBO Ha
JIOTIOJIHUTEIbHBIE TAPAHTUU U KOMIIEHCAIIUH 10 OMPEICICHHBIM OCHOBAHUSIM, IIPEIYCMOTPEHHBIM
3aKOHOJIaTEILCTBOM (POAUTEIM-HHBAIH/IBI, HETIOJHAS CEMbsI, pEOCHOK-CUPOTA U T.I1.)

I11. Coop u 06padoTKa NePCOHAIBHBIX TAHHBIX ITAHHOT0 PA00THHKA

3.1  TlepconanpHbie TaHHBIE PAOOTHHKA OTHOCATCS K KOH(UIEHIMAILHON uHbopmaruu. Jlis
JUIa, TIOJYYUBIIETO JOCTYN K MEPCOHATBHBIM JIaHHBIM, 00s3aTeILHBIM SBJISETCS TpeOOBaHUE HE
JIOTyCKaTh PaclpoCTpaHEeHHE HaHHOW WH(opMmanuu 0e3 coryacus padOTHHMKA, a TakXKe MpU
HAJIMYMKA WHOTO 3aKOHHOTO OCHOBaHHs. TpeOoBaHUS mpu 00pabOTKE MEepPCOHATBHBIX JAHHBIX
paboTHuKa yctaHOBIeHBl cT. 86 TpymoBoro komekca P® w He moiekar HM3MEHEHUIO W
UCKJTFOUEHHUIO.

3.2. B memsax obecriedeHusl mpaB W cBOOOJ deioBeka u rpaxganuHa OY mpu oOpaboTke
NEePCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHa COOIIOAATH ClIeAYIOIINE 00Ire TpeOOBaHMS:

3.2.1. OOpaboTka TmEpPCOHANbHBIX JaHHBIX pPAOOTHHKA MOXET OCYIIECTBIATHCS
UCKITIOYUTENILHO B LIEJAX oOecreueHus: COOMI0IeHUS] 3aKOHOB U MHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB, OOYYEHHH W TMPOJBMXEHHUHU MO CIYX)Oe, 0OecrieueHus JIMYHON 0e30MacHOCTH, KOHTPOJIS
JESATEIbHOCTH, KOJUYECTBA W KAadyeCTBa BBITIONHSIEMOW pabOTHI M O0ECHEYeHUsT COXPAaHHOCTH
umymiectBa OV, paboTHUKA U TPETHUX JIHII.

3.2.2. OOpaboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISITHCS ISl CTATUCTHUECKUX
WIM WHBIX HAY4YHBIX U CHYXKEOHBIX IeNlell TpH YCIOBUU O0S3aTENbHOTO 00€3TMYUBAHUS
MEePCOHANTBHBIX JTAHHBIX.

3.2.3. Undopmanmst 0 MepCOHANBHBIX JaHHBIX paOOTHHKA MPEIOCTABISIETCS IIKOJIE YCTHO,
100 MyTeM 3allOJHEHMS Pa3IMYHBIX AHKET, OMPOCHBIX JIUCTOB, KOTOPbIE XPAHATCS B JIMUHOM
nene. Eciam mepcoHanbHbIe TaHHBIE PA0OTHUKA BO3MOXKHO TIOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO pabOTHMK JOJDKEH OBITh YBEIOMJIEH 00 3TOM He MEHEee 4eM 3a TpH pabouMx AHS U OT HEro
JIOJDKHO OBITH MOJIy4E€HO NMUCBMEHHOE corylacue (Ju00 MMCbMEHHBIH 0TKa3), KOTOpoe pabOTHUK
JOJDKEH JaTh B TEUYCHHWE MATH pabodyMx JHEH ¢ MOMEHTa MOJYYEHHS COOTBETCTBYIOIIETO
yBeqomieHus. B nucbMenHoM yBepomsienuun OY B JHIle JUPEKTOpa cOoOOIIaeT paOOTHHUKY O
EJSX, TPEINOIaraeMbIX HCTOYHUKAX M CIIOCO0AX TOTyYeHUS TIEPCOHATBHBIX JTaHHBIX, XapaKTepe
MOJICKAITUX TIOJYUCHUIO TIEPCOHANBHBIX JTaHHBIX (Hampumep, ohopMIICHHE 3arpoca B yueOHOe
3aBeJleHHe O TMOMJIUHHOCTH JOKyMEHTa 00 oOpa3oBaHMM W T.I.) M MOCJIEACTBHIX OTKaza
pabOTHHKA AaTh MICBEMEHHOE COTJIacHe Ha WX MOJTyYeHHE.

3.24. lllkonma HE WMeeT TpaBO IMOJNydaTh M OO0pabaThIBaTh IEPCOHATIBHBIC JTaHHBIC
pabOTHHKA, Kacaroluecs pacoBOW, HALMOHAIBHOM MPUHAIEKHOCTH, MOJUTHUECKUX B3IJIAIOB,
PETUTHO3HBIX WK PUIOCO(CKUX YOEKIEHUH, COCTOSHUS 3/J0POBbS U YACTHOM KU3HHU.



3.2.5. Ilkonma HEe wWMeeT mMpaBa IMOJIy4aTh M O0OpabaThIBaTh MEPCOHAIBHBIC JTaHHBIC
paboTHUKAa O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WM €ro MpoQCO3HOM
JeSITeTbHOCTH, 32 HCKIIOYCHUEM CITy4YaeB, IPEAYCMOTPEHHBIX (eiepaTbHBIMH 3aKOHAMH.

3.2.6. [Ipu mpuHATHM pelleHuil, 3aTparuBalIIMX WHTEpechl pabOTHHKA, IIKOJa HE MMEET
MpaBa OCHOBBIBATHCS Ha IMEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOYUTEIBHO B
pe3yNbTaTe uX aBTOMAaTU3UPOBAHHOW 00pAaOOTKU MIIH AIEKTPOHHOTO MOJIYUYEHUSI.

3.3 Ilpu nocrymieHuu Ha paboTy pabOTHHUK MPEIOCTABISET IIKOJIE CICIYIONINE TOKYMEHTHI,
coJiepKalIre epCoHaIbHbIE TaHHBIE O ceOe:

[IacIoOPT WJIM MHOM JTOKYMEHT , yIOCTOBEPSIOLIUI JIMYHOCTD; TPYAOBYIO KHUKKY, 3a
UCKJIIOYCHUEM CITy4aeB, KOTJIa TPYIOBOM JOTOBOP 3aKII0YACTCsl BIICPBBIC WIH PAOOTHUK
MOCTYIAaeT Ha padOTy Ha YCIOBHUSX COBMECTUTEIBCTBA; CTPAXOBOE CBUICTEIBCTBO
rOCY/IapCTBEHHOTO TICHCHOHHOT'O CTPAXOBaHUS; TOKYMEHTBI BOMHCKOTO ydeTa — JIJIst
BOCHHOOOSM3aHHBIX M JIUII, OJJISKAIINX PU3BIBY HAa BOCHHYIO CITYKOY; TOKYMEHT 00
00pa3oBaHuK, 0 KBATH(GHUKAINY WA HATMYKH CIICIHATbHBIX 3HAHUH [TPU MOCTYIUICHUH Ha
paboTy, TpeOYyIOIIYIO CIICIIUATBHBIX 3HAHUNA WM CIICIIUATBHOMN TOJITOTOBKH; CIIPABKY O
CY/IUMOCTH.

3.4  3Bampemaercs TpeOoBaTh OT JIMIA, IMOCTyHArOMIero Ha paboTy, JOKYMEHThI MOMHUMO
MpeAyCMOTpPeHHBIX TpynoBeiM KojaekcoMm Poccuiickoit ®enepanuu, UHBIMU (deaeparbHbIMU
3akoHamu, ykasamu lIpesmnenta Poccuniickoit @enepanuu u nocraHosiieHusMu [IpaBurenscTBa
Poccuiickoit @eneparuu.

3.5. Ilpum 3akio4YeHWH TPYIOBOTO JOrOBOpa M B XOJI€ TPYAOBOH JEATEIBHOCTH IS
oOecriedeHHsT TapaHTHH W KOMIIGHCAMi paOOTHUKY, YCTAaHOBJICHHBIX JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOXET BO3HMKHYTh HEOO0XOAMMOCTh B IIPEIOCTaBICHUU pPaOOTHUKOM
JOKYMEHTOB:

- 0 BO3pacTe JeTei; 0 OCPEeMEHHOCTH JKCHIIMHBI; 00 WHBAJIMIHOCTH, O JOHOPCTBE; O COCTaBE
CEMbH; 0 HEOOXOIUMOCTH yX0/1a 32 OOJTHHBIM WICHOM CEMbH; TPOYHE.

3.6.ITocne Toro, kak OyAeT NPUHATO PELICHHE O IpHUeMe Ha paboTy, a TAaKKe BIIOCIEICTBUU

B TIPOIIECCE TPYIOBOW JNEATENFHOCTH, K JIOKYMEHTaM, COJEp)KalllUM TePCOHAIBHBIC JTaHHBIC
paOoTHHKA, OYyT OTHOCUTBCS:

- TPYAOBOI JIOrOBOP; JOMOJHUTENbHBIE COMJIALIEHUS K TPYIOBOMY JIOTOBOPY; NMPHKA3 O MpHUEMeE
Ha paboTy; MpHKa3bl O MOOMIPEHHSX W B3BICKAHUAX; MEIUIUHCKHE JOKYMEHTHI; TMPHUKA3bl 00
W3MEHEHMH YCIIOBMM TpYJOBOrO JIOrOBOpA; KapTouka yHUpuuupoBaHHOH ¢opmbel T-2,
yTBepKIeHHas noctaHoBiieHneM ['ockomcraTa Poccun ot 05.01.2004 Nel;npyrue 1OKyMEHTHI.

V. Céop u 00paboTKa nepcoHAJBHBIX JAHHBIX 00y4al0Ierocs

4.1. Bce nepcoHanbHbIE JaHHBIE HECOBEPLUIEHHOJIETHETO 00YUaIOIIErocs 10 MOJIy4eHHs UM
OCHOBHOT'0O 0011[er0 00pa30BaHUs MOYKHO IOJIY4aTh TOIBKO y €r0 poauTeNei (3aKOHHBIX
npencrasuteneit). Ecnu nepconanbHble JaHHBIE 00YYarOIIErocsi BO3MOXKHO MOJIYYUTh TOJIBKO
y TPeTheil CTOPOHBI, TO POAUTENH (3aKOHHBIE MPEACTABUTENN) 00YyUaIOLIEroCs JOJKHBI ObITh
yBEJIOMJICHBI 00 3TOM 3apaHee. OT HUX JIOJKHO OBITh OJIYYEHO MMCbMEHHOE COTJIallleHne Ha
MOJIy4YeHUE ePCOHANIBHBIX JaHHBIX OT TPEThel cTOpoHbl. PoguTenu (3aKkoHHbIE
MIPeICTaBUTENN) O0YUaIOLIErocs TOJKHBI OBITh MPOUH(OPMHUPOBAHBI O LIENSX,
MIpeioiaraeMblX HCTOYHUKAX U CIIOCO0aX MOIY4YEeHUS MEPCOHANTbHBIX JaHHBIX, a TAKKE O
XapakTepe MoyIeXkallux MoJIyYeHHIO ePCOHANBHBIX JAHHBIX U TOCIEICTBUAX OTKa3a 1aTh
IIMCBMEHHOE COIJIacHe Ha MX IOJIy4YEHHE.

4.2 .Bce mepcoHanbHBIE JAHHBIE HECOBEPIIEHHOJETHETO OO0YYaroIIerocs IMOocje IMOJY4YEHUS UM
OCHOBHOTO 0011ero 0o0pa3oBaHUsl WJIM COBEPLUICHHOJETHETO O0YYaroIllerocss MOKHO MOJy4aTh
TOJIBKO y HEro caMoro. Eciu nepcoHanbHble JaHHBIE TAKOTO 00YYaroIerocsi BO3MOYKHO MOJIY4YUTh
TOJILKO y TPEThel CTOPOHBI, TO OH JIOJDKEH OBbITh YBEJJOMJIEH 00 3TOM 3apaHee. OT HEro J0JKHO
ObITH TOJIyYEHO NHCbMEHHOE COIJIaCMe Ha TMOJY4YeHHE IEepPCOHANBHBIX JAaHHBIX OT TpeTbei
cropoHbsl. Takoit oOy4aromuiicss H0JKeH ObITh MPOMH(MOPMUPOBAH O LENSX, MPEANOJIaraeMbIX
MCTOYHMKAX JIAHHBIX, a TAKXKE O XapakTepe MOJUIekalX MOJYyYSHUIO NePCOHANbHBIX JaHHBIX U
MOCJICACTBUAX OTKAa3a JaThb NMCbMCHHOC COIJIACHUEC HA UX MOJTYUYCHUC.



4.3. B cootBerctBuu co c1.24 Koncrtutynuun P® OV Bmpase ocymiecTBiATs cOop, mepenauy,
YHUYTOXKEHUE, XpaHEHUE, UCTIOIb30BaHNE HH(OPMAIIMU O TOJIUTUYECKUX, PEITUTHO3HBIX, JPYTUX
yOSXKICHH YacTHOM JKM3HU, a Takke WHGOpPMAIMK, HAPYIIAIOIICH TailHy MepEenucKH,
TeleOHHBIX MEPErOBOPOB, MOYTOBIX, TEIETrPA(PHBIX U MHBIX COOOMICHUN 00YYaroIIerocs ¢ ero
MMCBMEHHOTO coriacus (cormacus ponuTenen (3aKOHHBIX MpeICTaBUTENICH)
HECOBEPUICHHOJETHET0 00YyYarollerocs 10 IMOJY4YeHHs UM OCHOBHOTO 00IIero oOpa3oBaHmHs),
¢dbopma onpexnensiercs 4.4 ct.9 DeaepanbHoro 3akoHa «O 3allKTe NePCOHANBHBIX JAHHBIX) WM Ha
OCHOBAHUU CYI€OHOTO PELICHUSI.

V. XpaHeHue ¥ 3alIUTA MEePCOHAJBHBIX JAHHBIX PA0OTHHUKOB U 00y4aI0INXCs

5.1. IlepcoHanbHble JaHHble pPAOOTHUKOB XpAHATCS Ha OyMaXXHbIX HOCHUTENAX, B
MOMENIICHUAX IIKONbl B ImKadax u ceiidax. Jluunele nena u xaprouku T-2 yBOJIECHHBIX
pabOTHUKOB [JO HCTEYEHHUS TEKYIEro KaJeHIApHOIO Troja XpaHsarcs B ceiide, a 3arem
IIEPEalOTCs B APXUB LIKOJIBI.

5.2 IlepcoHasnbHbple JaHHBIE OOYYAIOIIETOCS OTPAKAIOTCS B €ro JIMYHOM JeJie, KOTOpOoe
3aIOJTHAETCS MOCIIe M3/IaHus TPUKa3a O €ro 3a4MCICHUH B IIKOITy. JIMYHbIe 1ena 00ydaronuxcs B
andaBuTHOM TOpsAAKE (DOPMHUPYIOTCS B TANKax KJIACCOB, KOTOPBIC XPAHSATCS B CICIUATBHO
000pyIOBaHHBIX MIKadax.

5.3. KonkpeTHble 00S13aHHOCTH 1O BEACHUIO, XPAHEHHWIO JHMYHBIX Jel pPabOTHHUKOB,
3alOTHEHUI0, XPaHEHUI0 U BBIJA4Y€ TPYAOBBIX KHIDKEK, HHBIX JOKYMEHTOB, OTPaXKaroIIMX
MePCOHAJIbHBIC JaHHbIE PAOOTHUKOB, B TOM YHCJE MO XPAHCHHUIO JIMYHBIX JI€7T YBOJEHHBIX
pabOTHHKOB, BO3JIAralOTCs Ha IUPEKTOPA HIKOJIBI.

54. B OTHOIIEHHWH HEKOTOPBIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu MOryT ObITh YCTAHOBJICHBI HHbIE TpeOOBaHMUSA XpaHEHUS, 4YEM
npeaycMoTpeHo HacrosmuMm [lomoxxennem. B Takux ciydasx clelyeT pyKOBOACTBOBATBCS
IIpaBUJIaMH, YCTAHOBJICHHBIMU COOTBETCTBYIOIIIUM HOPMATHUBHBIM AKTOM.

5.5. IlepconanbHble AaHHbIE PaOOTHUKOB, XpaHAIIMECS B 3JIEKTPOHHOM BHUIE, MOJUIEkKAT
3alMTE MPOTrPaMMHBIMH cpencTBaMu. K HHMM OTHOCATCS pasrpaHHyeHHs] IpaB JOCTyna K
AJIEKTPOHHBIM pecypcaM, MapojbHas HJIEHTU(UKALUSA IOJIb30BaTeIe 3JIEKTPOHHOM CHCTEMBbI
JOKYMEHTOO0OpOTa W  TapoyibHas  WJACHTHU(QHUKALUs  IOJb30BaTeslied MHpU  BXOJAE B
uHpopmanMoHHy0 cuctemy. [lox pasrpaHndyeHueM TMpaB  JIOCTyNa MOJpa3yMeBaeTcs
OpraHM3anus JoCTylna pabOTHHUKOB IIKOJBI TOJIBKO K TOMY CErMEHTY HMH(OpMAaluH, KOTOPbII
HEOO0XO/UM JUIsl BBITMOJIHEHUSI CBOMX CIYXeOHBIX 00s3aHHOcTel. Kaxnomy paOOTHHKY IIKOJBI,
UMEIOIIEMY JIOCTYIl K DJIGKTpOHHOM 0a3e TMepCOHANbHBIX JaHHBIX, Ha3HA4yaeTcs €ro
WHIUBUAYAJIbHBIN JIOTMH AJI1 BXOJAa B CUCTEMY U YHUKAJIbHBIM Mapoiib, W3BECTHBIN TOJBKO
caMoMy IoJb30Bartento. PaboTHuKaMm 3amperaercs pasriianarh yHUKaIbHbIE TapOoIx Ul BX0Ja B
CHCTEMY.

VI. 3ammTa undgopManum o nepcoHAJIbLHbIX JAHHBIX

6.1. CoTpyqHHMKHM IIKOJIBI, HMEIOIIME JOCTYIl K TIEePCOHAIBHBIM JaHHBIM, OOS3aHBI
MPUHUMATh HEOOXOUMbIe OPTaHU3AlIMOHHBIE U TEXHUYECKHE MEPhI JJISl 3alIUThl EePCOHATBHBIX
JaHHBIX ~OT  HEMPaBOMEPHOrO0 WJIW  ClAy4allHOro JocTyna K HHM, YHUYTOXXEHHS,
MOIUGUIMPOBAHUS, OJOKUPOBAaHUS, KOIUPOBAHMS, pACIpPOCTPAHEHHs, a TaKKe OT WHBIX
HEMPaBOMEPHBIX JACHCTBUI B OTHOIIEHUH JaHHOHM WH(pOpMAIIHH.

6.2. PaOOTHUKM HIKOJIBI, UMEIOIIME JAOCTYN K NEPCOHAIBHBIM JTAHHBIM, MPU MOJIb30BAHUU
JIOCTYIIOM B ceTh MHTepHeT 00s3aHbl NMPUHMMATh MaKCHMaJbHBIE MEphbl IO O0ECIEUCHUIO
0€e30I1aCHOCTH

- MCIIONIb30BaTh aHTUBHPYCHOE MPOTrpaMMHOE oOecrieyeHue (¢ perysipHbIM OOHOBJIEHUEM
BHPYCOB);

- HE JIOMyCKaTh paboTaTh Ha CBOE aBTOMATU3UPOBAHHOE pabouee MEeCTO JHI], He NMEIOIINX
MpaBa JI0CTyNa K JaHHBIM;
- HE OCTaBJISITh He 3a0JIOKUPOBAHHBIM CBOI KOMIIBIOTEP B HEpabouee BpeMms;

- CBOEBPEMEHHO COOOIIaTh IUPEKTOPYy O Ciydasx cOos B paboTe CeTH, MapOJIbHOM
UICHTH()HUKAIIY U T.1.



VII. Ilepenaya nepcoHaNbHBIX JAHHBIX PA0OTHHKOB H 00Y4YaIOIIMXCSI

7.1. Ilpu nepenave nmepcoOHANBHBIX JaHHBIX PAOOTHUKH IIKOJIbI, UMEIOIINE TOCTYI K
MIEPCOHANBHBIM JIaHHBIM, TOJIKHBI COOTIOAATH CeAyIoIIe TpeOOBaHUS:

7.1.1. He cooOmmare nepcoHaibHbIe JaHHBIE PAOOTHUKA U 00YYaIOLIETOCs TPEThel CTOPOHE
0€3 MUCHbMEHHOTO COTJIacusl pabOTHHUKA, O0YYAIOIIETOCs, POIUTENCH (3aKOHHBIX ITPEICTaBUTENICH )
00yyJaromerocsi, 3a UCKJIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAWMO B IENSAX HMPEAyHpexkIeHUs
yIpo3bl KU3HU U 3J0pOBbI0 PAOOTHMKA M O0OydYaroIllerocs, a TakXke B JPYruxX ciaydasx,
MpeyCMOTPEHHBIX TpymoBeIM KoaekcoMm Poccuiickoit denepanuu uiav WHBIMEH (eaepatbHbIMU
3aKOHAMH.

VYuuteiBas, uro TpynoBoil koxekc Poccuiickoit @enepanuyu He OIpenesieT KPUTEPUU
CUTYyallUi, MPEACTaBIAIOIUX YIpO3y *H3HU UIIM 3/10pOBbI0 paboTHHKA U oOyuaromerocs, OV B
KaXJI0OM KOHKPETHOM CIIy4ae JeJIaeT CaMOCTOSTENIbHYIO OLEHKY CE€PbE3HOCTH, HEMHHYEMOCTH,
cTerneHu Takoil yrposbl. Ecim ke nmuo, oOparuBlieecs C 3alpocoM, HE YIOJIHOMOYEHO
(benepanbHbIM 3aKOHOM Ha IOJIY4YE€HUE NEePCOHANbHBIX JaHHBIX PaOOTHUKA MM 00y4arolierocs,
a0 OTCYTCTBYET NHCHMEHHOE corjacue pabOTHHMKA, OOYYaloIIerocss WIM €ro poJuTeneit
(3aKOHHBIX MpE/ACTaBUTENCH) HAa MPEJOCTaBIEHUE €ro IEepPCOHANBHBIX CBEACHHMH, JIMOO 10
MHeHuI0 OV oTcyTCcTBYeT yrpos3a >KM3HU WJIH 3J0pOBBI0 paOOoTHHMKA wiu oOyuwaromemycs, OV
00s13aHa OTKa3aTh B MIPEIOCTABICHUH ITEPCOHABHBIX TAaHHBIX JIUILY.

7.1.2. He coo0mmare nepcoHalbHbIe TaHHBbIE PA0OTHUKA U 00YYarOMIErocsi B KOMMEPUYECKIX
nessax 0e3 ero NUCbMEHHOrO COTJIacusl.

7.1.3. llpemynpeauTh JMI, TOJYYAOIIUX MEPCOHAIBHBIC JaHHbIE pPa0OTHUKA U
00y4YaroIerocs, 0 TOM, 4TO 3TH JaHHbIC MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LENSX, ISl KOTOPBIX
OHH COOOIIEHEI.

7.1.4. OcymiecTBIATh Nepeady NepCOHANBHBIX JAHHBIX B MIpejieiax MIKOJIbI B COOTBETCTBUU
¢ HactosamuM IlomoxeHueM.

7.1.5. He 3anpammBats HHGOPMALIAIO O COCTOSHUH 370POBBSI pabOTHHKA, 32 UCKIIFOUCHHEM
TeX CBEJEHMUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIINOJIHEHUS PAOOTHUKOM
TPYJAOBON (QYHKIUU.

7.1.6. IlepenaBaTh mepcoOHaJbHBIE [aHHblE PAaOOTHHMKA MPEACTaBUTENI0 pPAOOTHUKA B
MOPSAJKE, YCTaHOBJIEHHOM TpynoBbiM KoaekcoM Poccuiickoir ®Penepanuvii W HACTOSLIUM
[TonoxxenneMm, W OTrpaHUYUBATH 3Ty HHGOPMAIHMIO TOJBKO TEMH TMEPCOHATBHBIMHU JTaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOAUMBI JJI BHITOTHEHHUS YKA3aHHBIM MPEACTAaBUTENEM €0 () YHKIIUMA.

7.2. BHyTpeHHUI JOCTYI K MePCOHATBHBIM JAHHBIM PaOOTHHUKOB.

HpaBo A0CTYyIIa K ICPCOHAJIIbHBIM JJTaHHBIM pa6OTHI/IKa 0e3 MMOJIy4CHUA CIICHUAIIBHOTO
paspeiicHus UMCHOT:

- AUPCKTOP MIKOJIbI; CaM pa6OTHI/IK, HOCUTCIIb JaHHBIX.

7.3. BHyTpeHHHUI JOCTYI K IEPCOHAIBHBIM JaHHBIM O0YUaIOIUXCsl U UX pojuTenel 6e3
MOJIy4EHUs CIEIHUAIBHOTO Pa3pelIeHNs] UMEIOT:
JUPEKTOP LIKOJIbI; KJIACCHBIE PYKOBOJUTENH (TOJBKO K IEPCOHAIBHBIM JAHHBIM 00y4aronInuxcs u
pOIUTENEN CBOETO Ki1acca), BOCIUTATENb.

7.4. ITo muCEMEHHOMY 3aIlpOCy, HA OCHOBAHUU NpPUKa3a PYKOBOJIUTENS 00pa30BaTENbHOTO
YUpEXKJIEHUS, K MEePCOHAIbHBIM JaHHBIM PAOOTHUKOB M OOYYAIOIIUXCS MOTYT OBITH JOMYIIEHBI
JIMLA B IIpEZeNIax CBOEH KOMIIETCHLIUH.

7.5. Buemrnuit noctym.
K umcnmy MaccoBbIX MOTpeOuTENel MEepCOHANBHBIX JAaHHBIX BHE IIKOJBI MOXXHO OTHECTH
roCy/IapCTBEHHBIE 1 HETOCYAapCTBEHHBIC () YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJOTOBBIE WMHCIEKIMM; I[PABOOXPAHUTEIBHBIE OpraHbl; OPraHbl CTAaTUCTUKU; CTPaXxOBbIE
areHTCTBA; BOEHKOMATBHI; OpraHbl  COLIMAIBHOTO  CTpPaxOBaHUS; TMEHCHUOHHbIE  (OHIBI;
MOAPAa3ACIICHAs] MyHULIUITAJIbHBIX OPTaHOB YIIPABJICHMUS.



7.6. Ipyrue opraHusaiuu.

Caenenus 0 paboTaroieM COTpyAHUKE UITU yXKE YBOJICHHOM, 00yYaroeMcsl y4eHUKe WU
3aKOHYMBIIEM OOyYeHHE MOTYT OBITh MPEAOCTABICHBI APYrOd OpraHW3alid TOJIBKO C
MUCHbMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aluu C MPUIIOKEHUEM KOMHHU 3asiBICHUs pabOTHHKA,
oOyJaromierocss WM 3akoHYHMBIIEro oOydeHue. OTBETHl Ha MUCHMEHHBIC 3apPOCHl JPYTHX
OpraHu3alil U y4YpeKIeHUN B Ipeaenax MX KOMIETEHLUWH U MPEJOCTaBICHHBIX MOJHOMOYUI
JAIOTCS B MHUCBMEHHON (hopMe Ha OJIaHKE MIKOJIBI M B TOM O0BEME, KOTOPHIH MO3BOJIIET HE
pasriianarh U3JIMIIHUN 00beM EPCOHAIBHBIX CBEICHUI 0 PA0OTHHKAX U 00yUYaAIOLIUXCS.

7.7. POOCTBEHHUKHU U YWICHBI CEMEN.
[lepconasibHble JaHHBIE MOTYT OBITh MPEIOCTaBICHBI POJICTBEHHUKAM WJIM 4YJ€HAM €ro CEeMbH
TOJIBKO C MUCbMEHHOTO Pa3pelIeHHs] CaMOro pabOTHHUKA.

7.8. TpeboBanus n.5.1. [TomokeHuUs HE MTOAJICKAT U3MEHEHHUIO, UCKITIOUCHHUIO, TaK KaK SBJISTFOTCS
00s13aTeIbHBIMU ISl CTOPOH TPYJIOBBIX OTHOIIEHUH Ha OCHOBaHUHU CT. 88 TpymoBoro kojekca
Poccuiickoit denepaiumu.

VIIIl. Ob6s3anHocTH paGoTHHKA U padoToaaTe s

8.1.B nensx obecnieueHust JOCTOBEPHOCTH NEPCOHANIBHBIX JAHHBIX PAOOTHUK 00s13aH:
8.1.1. Ilpu npueme Ha pabOTy NPEAOCTABHUTH IIKOJIE MOJTHBIE IOCTOBEPHBIE TaHHBIE O cede.
8.1.2. B cnyuae WU3MEHEHUs CBEICHUN, COCTABIAIOIIUMX [E€PCOHAJIBHBIC JaHHBIE,
CBOEBPEMEHHO B CpOK, HE IMpeBBIIAONMI 5 pabouyux [AHEW, NpPeAOCTaBUTh JIAHHYIO
UHPOPMALIHIO JUPEKTOPY IIKOJIBI.

8.2.[Ins obecriedeHuss JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX OOy4arolluecs, POJUTEIH
(3aKOHHBIE TPEACTABUTENM) HECOBEPIICHHOJCTHUX OOYYaOMUXCsA /0 TOJy4eHHs HMHU
OCHOBHOT'0O 00111ero 00pa3oBaHus 00s3aHBI:

8.2.1. TlpenocraBisite OV TOUHBIEC CBEIEHUS O ce0e (CBOMX HECOBEPIICHHOJIETHUX JIETSX).
8.2.2.B ciyuae M3MEHEHHUS  CBEJCHUH, COCTABJAIOIIMX  IEPCOHAJbHBIE  JaHHbIE
COBEpPILEHHOJIETHETO O00ydaromierocs, OH 00s3aH B TeUeHHE Mecsilla COOOMUTh 00 3TOM
JTVPEKTOPY HIKOJIBI.

8.2.3.B cnyyae u3MeHEHUs CBEIEHUI, COCTABISAIONINX NEPCOHANbHbIE aHHBIE 00yYaroIerocs,
poauTeny (3aKOHHBIE TPEICTABUTEH) HECOBEPIICHHOJIETHETO 00YUYAIOIMIErocs 10 TOIyUYeHUS HM
OCHOBHOTO 00111er0 00pa3oBaHusl 00S3aHBI B TEUEHHE MeECsAlla COOOIIUTh 00 I3TOM AUPEKTOPY
IHIKOJIBI.

8.3. IlpemocraBneHue paOOTHUKY WM OOydarolmleMycst TapaHTUM M KOMIICHCAIWi,
NPEIYCMOTPEHHBIX  JCWCTBYIOIIUM  3aKOHOJATEIhCTBOM, OCYIIECTBISIETCS C  MOMEHTa
NPEJIOCTABIICHUS] COOTBETCTBYIOIINX CBEICHUMN, €CIIM MHOE HE MPEAYCMOTPEHO IEHCTBYIOIIUM
3aKOHOJIaTEeILCTBOM.

8.4.0Y o00s3aHo0:

8.4.1. OcymiecTBIATh 3aIIUTY EPCOHANBHBIX JaHHBIX PAaOOTHHUKOB.

8.4.2. OOecneunTh XpaHEHHE IMEPBUYHONW YYETHOW JIOKYMEHTALMU IO Yy4YeTy TpyAa U ero
OILIaThl, K KOTOPOI B YaCTHOCTHU, OTHOCSITCS JOKYMEHTHI 110 YYETY KaJpOB, JOKYMEHTHI [0 YUETy
UCIIOJIb30BaHUS pabovero BpeMeHH U PacyeToB ¢ paOOTHUKAMHU I10 OIUIaTe TPyAa U JIp.

8.4.3. Tlo muceMeHHOMY 3asBIICHHIO0 paOOTHHKA HE TIO3/IHEE TPeX padounX IHEH Co THS MOoadyH
ATOTO 3asIBJIICHHUS BBIIaTh KOMUH IOKYMEHTOB, CBSI3aHHBIX C €r0 padoToM (KOMUH MpUKa3a

8.4.5. mpueme Ha paboTy, IPUKA30B O NMEPEBOAX, MPUKa3a 00 YBOJIBLHEHUHU C PAOOTHI; KOIUIO U
BBINUCKU U3 TPYIOBOM KHIXKKH, O Tiepuojie paboTsl U Ap.). Komuu 10KyMEHTOB, CBA3aHHBIX C
paboTON, AOKHBI OBITh 3aBEPEHbl HAJIeKAIIMM 00pa3oM U MPEJOCTaBIATHCS PaOOTHUKY
0€3BO3ME3/1HO.



IX. IIpaBa cy0beKTOB epPCOHAJIBbHBIX JAHHBIX 110 00ecIe4eHuI0
3aIIMThI NEPCOHATBHBIX JaHHBIX

9.1. B uensix oGecriedeHust 3aUThI MEPCOHANBHBIX JJAHHBIX, XpaHamuxcs B OV,

paboTHHUKY, 00yJarOIIKecs, POAUTENHN (3aKOHHBIE TIPEJICTABUTEIN ) UMEIOT IPaBO Ha:

9.1.1. TTonnyto nHdopmalro 00 UX MEPCOHATHHBIX JAaHHBIX U 00PA0OTKE 3TUX JAHHBIX.

9.1.2. CpoOoxanbIli OeCIJIaTHBIA JOCTYN K CBOUM NEPCOHAIBHBIM JIAHHBIM, BKJIFOYAs MPaBO Ha
NOJy4eHHE KONHUM Jr000W 3ammcu, CoAepXkalledl IepcoHaNbHbIe JaHHbIe paOOTHUKA, 3a
UCKJTIOYCHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

9.1.3. OmpenencHre CBOUX MPEACTABUTENICH IS 3aIIUTHI CBOMX MEPCOHATBHBIX JTAHHBIX.

9.1.4. TpeOGoBanue 00 MCKIIOUYCHUH WIM HWCIPABICHWHU HEBEPHBIX WM  HEIOIHBIX
NepCOHATBHBIX MaHHBIX. [Ipu oTkaze OY UCKIIOYHATH WM KUCIPABUTH MEPCOHATBHBIC JTAHHBIC
paboTHUKA UM 00ydYarolIerocs OH MMEET IPaBO 3asBUTh B MUCBMEHHOW (QopMe TUPEKTOPY
IIKOJIBI O CBOEM HECOIVIACHHM C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO HECOIJacusl.
[TepcoHabHBIE TaHHBIC OIICHOYHOTO XapaKTepa paOOTHUK, O0YJAIOIIUNCS, POAUTEIH (3aKOHHBIC
MPEJICTABUTENIN) UMEET MPaBO JIOTOTHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHusl.

9.1.5. TpeboBanne 06 u3Bemenun OY Bcex JUI, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WIM HENOJHbIe TepCOHANbHbIE JaHHble paboOTHUKAa WM oOydaromierocs, o000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHHUSX WIIH JOTIOTHCHHMSIX.

X. OTBeTCTBEHHOCTH 32 HApyllleHHe HOPM, Pery/IMpyIOLIHUX NoJy4eHue, 00padoTKy
U 3aIIMTY NEePCOHATbHBIX JaHHBIX

10.JIuia, BUHOBHBIE B HapyILIEHUU HOPM, PErYJIUPYIOIIMX IOJy4eHHE, 0OpabOTKy M 3aluTy
NEPCOHAIbHBIX JaHHBIX pAOOTHUKA U 00yYaIOIIUXCs, IPUBJIEKAIOTCS K AUCHUIIMHAPHON
Y MaTEpUAIbHOM OTBETCTBEHHOCTH B IOPAJKE YCTaHOBICHHOM TpyHOBBIM KOJEKCOM
Poccuiickoit ®enepaunu ¥ MHBIMU (peiepaJbHBIMU 3aKOHAMM, a TaK)Ke IMPUBJIEKAIOTCA K
IrPaKIaHCKO-TIPAaBOBOM, AJIMHWHUCTPATUBHOM M YIOJOBHOM OTBETCTBEHHOCTH B IOpPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIMHU 3aKOHAMH.

Xl. 3ak/ar0unTe/bHbIE MOJI0KEHUS

11.1. Hacrosimee IlomoskeHue cTymaer B CUITy C MOMEHTA €T0 YTBEPKACHUS TPUKA30M
nupektopa 1o OY.

[Tonoxenue npunsATo 061UM codpanueM pabotHukoB MKOVY «Spocnasckas HI» (IIporoxon
Ne2, o1 07.11.2017 1.



