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1. OOumme moJI0KeHUA

1.1. Hacrosmee [Tonoxxenue yctanaBiuBaet nopsaaok padorst MKOYVY «SIpocnaBckas HII»,
nanee — OV, ¢ uenbio noay4yeHus, 00paboTKH, XpaHEHUS U Mepeaadu JOKYMEHTOB, COJIEPKaINX
CBEJICHUS, OTHECCHHBIE K MEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB, 00yJaIONINXCSl U UX POAUTEEH
(3aKOHHBIX MPEICTABUTEIICH).

1.2.]_16.]'[]3 HaCTOAIICTO [Tonoxenus — 3aluTa NEPCOHAJIBHBIX JTAHHBIX pa6OTHI/IKOB n
O6y‘IaIOIHI/IXC$[ " UXx pomneneﬁ OT HCCAHKITMOHUPOBAHHOI'O AOCTYIIA U pa3ryialliCHUA.

[lepconanbHbIe TaHHBIE ABISAIOTCA KOH(UIEHIIMAIBHOM, CTPOro oxpaHseMol HHpopMaluen.

1.3. Hacrosmmee Ilonmoxkenue paspabotano B coorBercTBuu ¢ KoHcturymmei Poccuiickoi
Oenepanun, TpynoBeiM kojekcoMm Poccuiickoit @enepanun (1. 14 «3amura mepcoOHATBHBIX
JTaHHBIX paboTHHKa»), DenepanbHbiM 3akoHOM OT 27.07.2006 Nel52-®d3 «O mepcoHaTbHBIX
naHHBIX», DenepanbabiM 3akoHOM oT 25.07.2011 N 261-®3 "O BHeceHMH W3MEHEHWH B
OenepanbHbiii 3ak0H 'O MEepCOHATBHBIX MAHHBIXW W JIPYTMMU JIEHCTBYIOIIMMU HOPMATHBHO-
MIPABOBBIMU aKTaMH.

1.4. B Hacrosimem [lonoxeHun UCHoab30BaHbl CIEIYIOLIME TEPMUHBI  ONPEACTICHHS:
[lepconanbHble TaHHbIE pabOTHHUKA — JT1100as HH(GOPMALKs, OTHOCSIIASACSA K ONPE/ICTICHHOMY
¢mmyeckomy smny (paboTHUKY), HeoOxoaumas OV B CBSI3U C TPYAOBBIMU OTHOIICHHSMH, B TOM
yucie, (paMunus, UMs, OTYECTBO, IO/, MECAL, Jara U MECTO POXKACHHUA, aJpec, CeMeHHOE,
CoLlMalbHOE, HMYILECTBEHHOE TIOJOKeHue, oOpa3zoBaHue, mpodeccusi, I0X0Abl pabOTHHKA,
npyras uHpopMarus.

[lepconanbHbie  naHHbIe oOOyd4aromerocss — HHQOpMalus, Kacaromascs

KOHKPETHOTO oO0ydaromerocs, Kotopas HeoOxomuma OY B cBsi3u ¢
OTHOIICHUSIMH, BO3HUKAOUIINMHU MCXKAY PpOAUTECIISIMHU (3aKOHHI)IMI/I Hpe}ICTaBHTeHHMI/I)
obyuaromerocs u OY.

OOpaboTka TMEepPCOHAIBHBIX TaHHBIX — JCUCTBUS (ONEpaliu) C TMEePCOHAIBHBIMU JIAHHBIMH,
BKJTFOYAsl CHCTEMAaTHU3aIMI0, HAKOTUICHHE, XpaHEeHWe, KOMOMHUPOBaHNE, yTOUYHEeHHE (OOHOBICHHE,
W3MEHEHHE), WCIOJIb30BaHNE, PACIPOCTpaHEHHE (B TOM 4YHCIIE Tiepenady, oOe3MYuBaHHE,
OJIOKMPOBAaHUE, YHUUTOXKEHUE NTEPCOHATBHBIX TaHHBIX.

3ammra NepCOHANbHBIX AAHHBIX — JESITENbHOCTh YIIOJHOMOYEHHBIX JIMI[ IO OOECHEYEHHIO C
MOMOIIBIO  JIOKAJBHOTO DErYIMpPOBaHUS TMOpsAAKa OOpaOOTKM MEPCOHAJBHBIX JAHHBIX U
o0ecreyeHne OpraHu3alOHHO-TEXHUYECKUX Mep 3allluThl MH(OpMaluu OT HENpPaBOMEPHOIO
JOCTyIa, YHHUUYTOXEHMS, MOIU(PHUIMPOBAHUS, OJOKHUPOBAHUSA, KOINHPOBAHUS, MPEIOCTABICHHS,
pacnpoCTpaHECHHUS.

Kondunennmnansnaas uapopmanus — 310 nHGopmaus (B JTOKYMEHTUPOBAHHOM HITH SJIEKTPOHHOM



BH/JIE), TIOCTYNl K KOTOPOW OrpaHUYMBAETCS B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM Poccuiickoit
denepanuu.

1. JlokymMeHTBI, coiep:Kalue CBeleHUus, COCTABJISIONINE MePCOHATbHbIE JaHHbIE

2.1. JIokyMeHTBI, cOAeprKalllue CBEACHUS, HEOOXOMUMBIC I 3aKIIOUCHUS, MU3MCHCHHS WIH
IIPEKpaLIeHNs TPYAOBOIO JOroBOpa ¢ pa0OTHUKOM:
- IaCMOPT; JOKYMEHTHI 00 00pa30BaHMH, KBATU(DUKAIINK;, MEIUIIUHCKAs KHIKKA C MEIUIIHHCKUM

3aKJIFOUYeHHEM 00 OTCYTCTBHU IPOTHBOIIOKA3AHUIT JUIsl 3aHATHUSI KOHKPETHBIM BHIOM JIESITEIILHOCTH B
00pa3oBaTEeNIbHOM YUPESIKACHUH; CTPAaXxOBOE CBUACTEIHCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO
crpaxoBanus; THH; 1O0KyMEHTBI BOMHCKOTO y4eTa; JOKYMEHTBI O CYAMMOCTH.

2.2. JIOKyMEHTBI, COJEpKallue CBEICHUs, HEOOXOMUMBIC IS MPEAOCTABICHUS PAOOTHUKY
rapaHTU U KOMIICHCAIMH, YCTAHOBIICHHBIX JEHCTBYIONINM 3aKOHOATEILCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH; IOKYMEHTHI O OEPEMEHHOCTH paOOTHUIIBI, TOKYMEHTBI O BO3pacTe
MAJIOJICTHUX JIETEH; TOKYMEHTHI O MECTe 00 y4eHUS JIeTeH.

2.3. JIoKyMeHTHI, coaepiKalllie CBEICHHUS, HEOOXOAMMbIE IS pealn3alli KOHCTHTYIIHOHHOTO
IpaBa Ha MoOJydyeHHe oOuiero oOpa3oBaHMs, B TOM YHCIE 3aKJIIOUEHUSI IOTOBOpA C POJIUTENISIMU
(3aKOHHBIMU MPEICTABUTEIISIMHU):

- TOKyMEHTBI, YOCTOBEPSIFOLIHI JINYHOCTh 00yJalonerocs (CBHACTEILCTBO O POXKICHUH WIIH
MacrhopT); JOKYMEHT O TOJy4eHHHn 00pa3oBaHusl, HEOOXOIUMOTO IS TIOCTYIUICHHUS B
COOTBETCTBYIOIIHI Ki1ace (JINYHOE JEJI0); MEIUIIMHCKAs KapTa; CIIpaBKa O MECTE MPOKUBAHHS.

2.4 JIOKyMEHTHI, cojiep KaIie CBEICHUS, HEOOXOIMMBIC IS TPEIOCTABICHHS 00yJIarOIIeMYyCs
rapaHnTvii 1 KOMIICHCAINH, YCTAaHOBJICHHBIX JACHCTBYIOIINM 3aKOHOAATEIILCTBOM:

JIOKYMEHTBI O COCTaBE CEMbH; JOKYMCHTBI O COCTOSIHUH 37I0POBbs (CBEICHUSI 00 MHBAIUIAHOCTH, O
HAJIMYMA XPOHHUYCCKHX 3a00J€BaHUM M T.M.); JOKYMEHTBI, MOJTBEP)KIAIOIINE TPaBO Ha
JIOTIOJTHUTENIbHBIE TAPAHTUH U KOMIICHCAIIMH IO OMPEICTICHHBIM OCHOBAHUSM, MIPETYCMOTPEHHBIM
3aKOHOATEIbCTBOM (POAUTEIU-UHBAIH/IbI, HEMIOJIHAS CEMbsI, PEOCHOK-CHPOTA | T.II.)

I11. Coop u 06padoTKa nepcoHAIbHBIX JAHHBIX JAHHOT0 PA00OTHUKA

3.1  IlepconanpHble naHHBIE PAOOTHUKA OTHOCATCS K KOH(pHIeHIMaTbHOH MHpOopMarmm. s
JMLIA, TOJYYUBILETro JTOCTYN K NEPCOHAIbHBIM JJaHHBIM, 0053aTENIbHBIM SIBIISIETCS TpeOOBaHUE HE
JIOTTyCKaTh PAcIpOCTpaHEHUE IaHHOW HHpopManuu 0e3 corjlacus pabOTHHKA, a TaKXKe MpH
HAJIMYUU MHOTO 3aKOHHOTO OCHOBaHMs. TpeOoBaHus mpu oOpaOOTKE MEepPCOHATBHBIX JaHHBIX
pabotHuka ycraHoBieHbl cT. 86 TpymoBoro komekca P® wm He moanexaT W3MEHEHHIO |
UCKJIFOUEHHUIO.

3.2. B memsax oOecriedeHuss mpaB U CBOOOA denoBeka W TpaxknanuHa OY mpu obOpaboTke
NEepCOHAJIbHBIX JaHHBIX pa0OTHHKA 00s13aHa COOJII0IaTh CIIEAYIOLIUE 00IIKe TpeOoBaHUS:

3.2.1. O6paboTKa nepcoHaIbHBIX TAaHHBIX pabOTHUKAMOXKET OCYILECTBIIATHCS
UCKITIOYUTETIFHO B IENSX OOECTeYeHus] COONMIOIEHUsT 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, OOYYEHHU M MPOABMKEHHMHU 1O CIyxk0Oe, oOecrieyeHus JUYHOW Oe30MacHOCTH, KOHTPOJIS
NEeSTeTbHOCTH, KOJIMYECTBA M KadyecTBa BHIMONHAEMOW pabOTHl M OOECTICYeHHS COXPAHHOCTH
umymectBa OV, paboTHUKA U TPETHUX JIUIL.

3.2.2. O6paboTKa MEPCOHATBHBIX JaHHBIX MOKET OCYIIECTBIISATHCS JUIS CTaTUCTHYCCKHUX HITH
UHBIX HAy4YHBIX W CIYXKEOHBIX IleJied MpH YCIOBHM O0S3aTENbHOI0 00€3IMYUBaAHUS
NIEPCOHAIIBHBIX TaHHBIX.

3.2.3. Undopmanus o nepcOHaNBHBIX JaHHBIX PaOOTHUKA MPEIOCTABISICTCS IIKOJIE YCTHO, JTHOO
IyTeM 3alO0JHEHHUS PA3JIMYHBIX AHKET, OMPOCHBIX JIUCTOB, KOTOPbIE XPAHATCS B JMYHOM JEIe.
Ecnu nepcoHanbHble aHHBIE paOOTHMKA BO3MOXKHO IOJYYUTh TOJIBKO Y TPETbel CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEJOMJIEH 00 3TOM HE MEHEee YeM 3a TPH pabdo4yux THS M OT HETo
JIOJDKHO OBITh TIOJYYEHO MHCbMEHHOE coryacue (JIM0O MUChbMEHHBIH OTKa3), KOTOPOE PabOTHHK
JIODKEH JaTh B TEUEHHE MATH paboumx JHEH C MOMEHTa IOJIyYE€HHUS COOTBETCTBYIOIIECTO
yBenomiieHus. B muchmenHom yBemomsieHuu OV B ymie aupekTopa cooOmiaeT pabOTHHKY O
[ENSX, TPEANoaraéMbIX HCTOYHUKAX U CIIOCO0aX MOTYYCHHS IEPCOHANBHBIX TaHHBIX, XapaKTepe
HOJISKAIUX MOTYUYCHHUIO MEPCOHATBHBIX JaHHBIX (HampuMep, ohopMIIeHHE 3ampoca B ydeOHOe
3aBeJICHHE O TOMJIMHHOCTH JOKYMEHTa 00 o00pa3oBaHMM M T.I.) M MOCIEICTBHIX OTKa3a
pabOTHHKA 1aTh MUCEMEHHOE COTJIACHE HAa UX MOJTy4YEHHUE.



3.24. Illkoma He wuMeeT MpaBO TMONy4aTh U oOpabaThiBaTh IEPCOHAJIbHBIC JTaHHBIC
pabOTHHKA, KacaloIIHecsl pacoBOM, HAIMOHAIBHOW MPUHAUIC)KHOCTH, TOJIUTHYECKUX B3TJISAIOB,
PETUTHO3HBIX WIH QUIIOCOPCKUX YOSKICHNH, COCTOSHUS 37I0POBBSI M YaCTHOU JKU3HHU.

3.25. Illkoma He wuMeeT ImpaBa IMOJNydaTb M 00pabaThiBaTh MEPCOHAJBHBIC JaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIICCTBEHHBIX OOBEAMHEHMSAX WM €ro MpoQCor3HOM
JEATENLHOCTH, 32 UCKIIIOYEHHEM CITy4aeB, IPEyCMOTPEHHBIX (eepaTbHbIMA 3aKOHAMH.

3.2.6. Ilpn mpuHATHM pelIeHU, 3aTparuBalOIIUX HMHTEpPeCchl pabOTHUKA, IKOJIa HE HMEEeT
npaBa OCHOBBIBATbCS Ha IMEPCOHAIBHBIX TAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIBHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKH MITH 3JIEKTPOHHOTO MOTYyYECHHUS.

3.3 Ilpu nocrymiaeHnu Ha paboTy pabOTHUK MPEAOCTABIISIET MIKOJIE CIEAYIOIINE JOKYMEHTHI,
coJieprKallie NepcoHaNbHbIEe JaHHbIE O cebe:

[IACIOPT UM MHOW JOKYMEHT , YAOCTOBEPSIOIINN JINYHOCT; TPYIOBYIO KHUXKKY, 3a
UCKJIIOYEHHUEM CIIy4aeB, KOT/Ia TPYAOBOM I0TOBOP 3aKJIFOUAETCS BIEPBbIE HIIM PAOOTHHUK
MOCTYMAeT Ha paboTy Ha YCIOBHAX COBMECTUTENILCTBA; CTPAXOBOE CBUJIETEIHCTBO
rOCYapCTBEHHOI'O IIEHCMOHHOI'O CTPaXOBAHMS; JOKYMEHTBI BOMHCKOIO Y4eTa — JUIst
BOCHHOOOSI3aHHBIX U JINII, TIOAJICKAIINX MPU3bIBY HA BOCHHYIO CITYXO0Y; TOKyMEHT 00
o0pa3oBaHMU, O KBATH(DUKAIMY WIM HAJTMYUU CHEIUATBHBIX 3HAHUN TIPU MOCTYIJICHUU Ha
paboty, TpeOyIouIyo CeHaIbHBIX 3HAHUH WM CHEIMaIbHOM IMOATOTOBKH; CIIPABKY O
CYJIUMOCTH.

3.4  3ampemaerca TpebOBaTh OT JIMIQA, MOCTYHNAIOIETO HA pPabOTy, JOKYMEHTHI ITOMHMO
npeaycMoTpeHHblx TpynoBeiM koaekcoM Poccuiickoit @enepanuy, HUHBIMU (elepanbHbIMU
3akoHaMmH, ykazamu [Ipesunenta Poccuiickoit denepanuu u nocranosneHussmu IlpaBurenscTa
Poccuiickoit @enepannu.

3.5. Ilpum 3akiO4YeHHH TPYAOBOIO JOTOBOpa W B XOJI€ TPYIOBOH JIESATEIBHOCTH IS
oOecriedeHus TapaHTHH W KOMIEHCAUWd pPa0OTHUKY, YCTaHOBJIEHHBIX JCHCTBYIOIINM
3aKOHOZATEIbCTBOM, MOXET BO3HUKHYTh HEOOXOAMMOCTb B MPEAOCTABICHUHU PAOOTHHUKOM
JOKYMEHTOB:

- 0 BO3pacTe IleTeﬁ; 0 6€peMeHHOCTI/I JKCHIINHBI, 00 HHBAJIMJJHOCTH; O OOHOPCTBE; O COCTABE
CEMbHU, O HCO6XO,Z[I/IMOCTI/I yxoaa 3a OOJIbHBIM YWICHOM CCMbH,; IIPOYIHUC.

3.6.Ilocne Toro, kak OyAeT MPUHSITO PEeLIEHUE O IpUeMe Ha paboTy, a TAK)KE BIIOCIEICTBUU
B IIpolLleCCe TPYIOBOH NEATENBHOCTH, K JOKYMEHTaM, COJEp)KalllM IepCOHANIbHbIE JIaHHbIE

paOoTHUKa, OyyT OTHOCUTHCS:

- TPYAOBOIl JIOTOBOP; JOMOJIHHUTEIBHBIE COTJIAMICHHUS K TPYJOBOMY JOTOBOPY; MPHKa3 O TMpUEMe
Ha paboTy; MpHKa3bl O TOOMIPEHUSIX M B3BICKAHUSIX; MEIUIMHCKHE IOKYMEHTHI; TMPUKa3bl 00
U3MEHEHUU YCJIOBMH TPYJOBOTO JIOTOBOpA; KapTouka yHUHUUUpoBaHHOW ¢opmbl T-2,
yTBEp:KJIeHHas1 noctaHoBieHueM ['ockomcerara Poccun ot 05.01.2004 Nel; npyrue 10KyMEHTHI.

IV. Coop n 006paboTKa NepcoOHANBHBIX JAHHBIX 00y4al0Ierocs

4.1. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIEHHOJIETHETO 00yYaroIerocs 0 MOJIy4eHUs UM
OCHOBHOTO 00IIero 00pa3oBaHKs MOXKHO MOJTY4aTh TOJIBKO y €ro poauTesei (3aKOHHBIX
npezcraButeneil). Eciau nepcoHanbHble JaHHbIE 00YYaOIerocss BO3MOXHO MOJIYYHUTh TOJIBKO
y TPEThbeH CTOPOHBI, TO POAUTENH (3aKOHHBIE MPECTABUTENN) 00yYarONIerocs TOJKHBI ObITh
yBeOMJIEHbI 00 3TOM 3apaHee. OT HUX JTOJDKHO OBITh NMOJIy4€HO MMCHbMEHHOE COTJIAIlIeHHe Ha
MOJy4EeHHUE MEPCOHANBHBIX TAHHBIX OT TpeThel CTOpoHbI. PonuTenu (3aKkoHHbIE
NpeACTaBUTENN) 00yUarOIIerocs 0JKHBI ObITh TPOMH(YOPMUPOBAHBI O LEIAX,
IpeANoiaraéMelX HICTOUHUKAX U CIIOCO0aX MOITYydeHHs! IepCOHABHBIX JAHHBIX, a TAKXKE O
XapakTepe MoAJIekalluX MOTyYeHHIO TEPCOHATbHBIX TaHHBIX U MOCEACTBUAX OTKa3a J1aTh

NMUCBbMCHHOC COTJIACUC Ha UX MOJYUYCHHUC.

4.2.Bce mepcoHaNbHBIE JaHHBIE HECOBEPIICHHOJIETHETO OOYYAIOMIETOCsl MOCHE MOJYYCHUS UM
OCHOBHOTO 00IIero 0o0pa3oBaHUsi WM COBEPIICHHOJETHEr0 O0YdJaromerocs MOKHO HOJIydaTh
TOJILKO Y HEro camoro. Ecii mepcoHallbHbIe JaHHBIE TAKOTO 00YyYalonIerocss BO3MOYKHO MOTYYHTh
TOJILKO y TPEThEH CTOPOHBI, TO OH JOJDKEH OBITh YBEIOMIIEH 00 3ToM 3apaHee. OT HEero JOMKHO
6BITI> INOJTYYCHO IMMCBMCHHOC COIJIACHMC Ha IOJYYCHUC IICPCOHAJIBHBIX JaHHBIX OT TpeTBefI
cTopoHBI. Takoil oOyJaromuics JOHKEH OBITh MPOMH(POPMHUPOBAH O IEISAX, MPEANOIaracMbIxX
HNCTOYHHKAX HAHHBIX, a TAKKC O XapaKTCpC MOJJICKAINUX MOJYUYCHUIO ICPCOHAJIBHBIX NJAHHBIX U
MOCJICACTBUAX OTKAa3a AaTh NUCbMCHHOC COTJIACUC HA UX MMOJTYUCHHUC.



4.3. B coorBerctBuu co c1.24 Koncturynmuu P® OV BmpaBe ocymiecTBisATh cOop, mepemady,
YHUYTOKEHHUE, XpPAaHEHUE, UCTIONb30BaHUE HH(POPMAIIH O MOJIUTHUYECKUX, PEIUTHOZHBIX, IPYTUX
yOSKIEeHUH YacTHOW JKM3HU, a Takke HWHPOPMALWHU, Hapyllalomeld TalHy MEpenucKy,
TelneQOHHBIX MEePEroBOPOB, MOYTOBBIX, TeJIerpapHbIX U UHBIX COOOUIEHUN O0YyJarollerocs ¢ ero
MUCbMEHHOTO coriacus (cornmacus poauTenei (3aKOHHBIX MpeJICTaBUTEIICH )
HECOBEPIICHHOJETHEr0 00yJaromerocss 10 MOJY4YeHHUs UM OCHOBHOIO 0OIIero oOpa3oBaHus),
dbopma onpezensiercs 4.4 c1.9 OenepanbHoro 3akona «O 3alUTe NEPCOHANBHBIX JaHHBIX)» WX Ha
OCHOBAHUU CY/IEOHOTO PEIICHHUS.

V. XpaHeHne H 3alMTa NEPCOHAJBHBIX TaHHBIX paGOTHHKOB Hu oﬁyqamnmxca

5.1. TlepconanpHble JaHHbIE pPAOOTHUKOB XpaHATCS Ha OYMaXKHBIX HOCUTENSIX, B
MOMEILIEHUSIX MIKOIbl B mmKadax u ceiipax. Jluunwsle nena u kaptouku T-2 yBOJNEHHBIX
pabOTHUKOB [0 WCTEYECHHUS TEKYIIEro KaJlleHJAapHOTO Troja XpaHsaTcs B cedde, a 3aTem
NEPEJAIOTCS B apXUB ILIKOJIBL.

5.2.IlepcoHanbHble JaHHBIE O0Y4YAIOIIErOCS OTPAXKAIOTCA B €r0 JIMYHOM Jiele, KOTOpOoe
3AI0JIHACTCS MOCIIE U3AaHUsI IPHKA3a O €ro 3a4UCICHUH B MIKOY. JIMuHbIe Jema 00yJaronmxcs B
anpaBUTHOM MOpsiAKEe (GOPMHUPYIOTCS B MMamKaxX KJIaCCOB, KOTOPBIC XPAHITCS B CIEIHATIBHO
000pyIOBaHHBIX IIKadax.

5.3. KoukperHble 0053aHHOCTH TIO BEJCHHUIO, XPAHEHUIO JHMYHBIX JeJd pabOTHUKOB,
3allOJIHEHUIO, XPaHEHUI0 U BblJade TPYIOBBIX KHIKEK, HMHBIX JOKYMEHTOB, OTPa)KaIOIINX
MEPCOHANIbHBIE JIaHHBbIE PAOOTHUKOB, B TOM YHCJIE IO XPAHCHWIO JIMYHBIX JIeJT YBOJEHHBIX
pabOTHUKOB, BO3JIArarOTCs HA TUPEKTOPA IIKOJIBI.

54. B OTHOWIEHUH HEKOTOPBIX JOKYMEHTOB JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoii ®eneparuu MOTyT OBITh YCTAaHOBJICHBI HWHBIE TPEeOOBAHWS XPAHEHUs, YeM
npenycMoTpeHo HacrosmuMm Ilomoxennem. B Takux ciaydasx clelyeT PpYKOBOICTBOBATHCSA
[IpaBUJIaMH, YCTAHOBJICHHBIMH COOTBETCTBYIOIUM HOPMATUBHBIM aKTOM.

5.5. IlepcoHanbHble JaHHbIE PAOOTHUKOB, XpaHSIILIMECS B IJIEKTPOHHOM BHJE, MOJUIEkKAT
3allUTe MPOrpaMMHBIMH cpeacTBaMU. K HHUM OTHOCSTCS pasrpaHWyeHHs] NpaB JOCTyma K
ANIEKTPOHHBIM pecypcaM, MapojbHas MJEHTU(UKALKS MO0JIb30BaTENEed 3JIEKTPOHHON CHUCTEMBI
JOKYMEHTOO0OpOTa W  MaposibHas  WAEGHTHU(QHKAIMS  MOJb30BaTeNeld INpU  BXOoJE B
uHpopMalmoHHyto cuctemy. [lon pasrpaHndyeHreM mpaB JoCTyla MoJpa3yMeBaeTcs
OpraHu3anus J0CTyNa paOOTHUKOB IIKOJBI TOJBKO K TOMY CETMEHTY HMH(OpMAIMH, KOTOPBIHA
HEOOXO/UM JUIsl BBITIOJIHEHUSI CBOMX CIIY)KEOHBIX oOsizaHHOCTeH. Kaxomy paOGOTHHKY IIKOJBI,
UMEIOIIeMY JOCTYN K DJEKTPOHHON 0a3e NepCOHANbHBIX [JaHHBIX, Ha3Ha4daeTcs €ro
WHAMBUYAJIBHBIM JIOTMH I BXOAAa B CHCTEMY M YHHUKAaJIbHBIA MapoJib, W3BECTHBIA TOJIBKO
camMoMy ToJib30Barento. PaboTHukaM 3amnpeniaercs pasriiamaTh YHUKaJIbHbIE TApOIU ISl BXOJa B
CHCTEMY.

VI. 3ammTa uHopMannu 0 NepCOHAIBLHBIX JaAHHBIX

6.1. CoTpymHUKH IIKOJBI, UMEIOMIME JOCTYI K TIEPCOHAIBHBIM JaHHBIM, OOS3aHbI
IIpUHUMATDb HeO6XO}II/IMBIe OpraHU3allMOHHBIC U TCXHUYCCKHUEC MCPBI AJId 3alllMThl IICPCOHAIBHBIX
JaHHBIX OT HEMPaBOMEPHOIO WJM  CIy4alHOro JOoCcTyma K  HHM, YHHUYTOXKEHHS,
MO}II/ICbI/IIII/IPOBaHI/If{, 6J'IOKI/IpOBaHI/I${, KOIIMPOBAHUA, PaCOpPOCTpaHCHUA, a TaKXKE OT MHHBIX
HETMPAaBOMEPHBIX JEHCTBUI B OTHOLICHUH JaHHOW WH(OpMAIIUK.

6.2. PabOTHUKH TIKOJIBI, UMEIOIINE JOCTYN K MEPCOHATBHBIM JaHHBIM, TPU TMOJIb30BAHUU
AOCTYIIOM B CCTbH I/IHTepHeT 00s13aHEBI INpUHUMATbh MAKCHUMAJBHBIC MCEPBI I10 o0ecreueHu o
0€30I1aCHOCTH:

- WCIIOJIb30BaTh aHTUBHUPYCHOE MPOrpaMMHOE oOecrieueHne (C perysipHbIM OOHOBIICHUEM
BUPYCOB);

- HE JIONyCKaTh paboTaTh HA CBOE aBTOMATH3UPOBAHHOE paboyee MECTO JIHII, HE MMEIOIIHX
npasa JIOCTYNa K JaHHBIM;

- HE OCTaBIISITh HE 3a0JIOKMPOBAHHBIM CBOM KOMITBIOTEP B HEpabouee BpeMmsl,

- CBOEBPEMEHHO COOOIIATh IUPEKTOPY O ciydasx cOos B paboTe ceTH, MapoIbHOU



UAeHTUDUKAIIMH | T. 1.



VII. Ilepenaya nepcoHaNbHBIX JaHHBIX PA0OTHHKOB M 00y4AaIOIIMXCS

7.1. Ilpu nepenave nepCcOHAIbHBIX JAHHBIX PAOOTHUKH LIKOJIBI, HIMEIOIINE JOCTYI K
HEPCOHAIBHBIM JAHHBIM, JOJIKHBI COOIOAATH ClEAYIOIINe TPEOOBaHUS:

7.1.1. He cooOmmath nepcoHaibHbIE JaHHBIC pA0OTHUKA U 00YJAIOIIErocs TPEThel CTOPOHE
0€3 MUCHbMEHHOTO COTJIacusl PaOOTHUKA, 00YJaIOIIerocs, poauTeel (3aKOHHBIX MPECTaBUTENICH )
o0Oy4aromierocsi, 3a MUCKJIIOUEHUEM CIIy4yaeB, KOTJa 3TO HEOOXOAMMO B IENAX MPeaynpesKIcHHs
yrpo3bl KU3HU M 3J0pPOBbI0 pabOTHHKA U OOy4aromerocsi, a Takke B JPYIHX Ciydasx,
npenycMOTpeHHbIX TpymoBeiM KoaekcoMm Poccuiickoit Deneparnuiyi Wi WHBIMH (eJepatbHBIMU
3aKOHaMHU.

VYuuteiBast, uro TpynoBoi komekc Poccuiickoit ®enepaunrui HE OINpEETseT KPUTEPUU
CUTYyalluH, MPEACTABIAIONNX YIrpO3y KU3HU WM 370pOBbI0 paboTHUKA M oOydaromerocs, OY B
KaKJOM KOHKPETHOM ClIydae JI€JaeT CaMOCTOSITENIbHYIO OLIEHKY CEphe3HOCTH, HEMHUHYEMOCTH,
CTeNeHU Takol yrposbl. Ecnu ke nuino, oOpatuBlieecs € 3aIpocoM, HE YIOJHOMOYEHO
(dbenepatbHBIM 3aKOHOM Ha TMOJYYCHHE MEPCOHAIBHBIX JaHHBIX pa0OTHUKA MU O0YYaroIIerocs,
aub0 OTCYTCTBYET IUCBMEHHOE coryiacue pa0OTHHKA, OOYdYalolerocss WM €ro poauTenei
(3aKOHHBIX MPEACTaBHTENICH) HA NPEAOCTABICHUE €ro IMEPCOHAJIbHBIX CBEACHUH, JHOO 10
MHeHHI0 OY OTCYTCTBYET yrpo3a >KH3HU WM 370POBBI0 pabOTHHKA WK oOydaromemycs, OY
o0s13aHa 0TKa3aTh B NPEJOCTABICHUH MTEPCOHATIBHBIX JaHHBIX JIHILY.

7.1.2. He cooOmiath nepcoHalbHbIe JaHHbIE paOOTHHUKA U 00YJarOIIerocs B KOMMEPUYECKUX
enax 0e3 ero MUCLMEHHOIO COrIACHS.

7.1.3. IlpegynpenuTs JHll, TONY4YAIONIMX [EPCOHANbHBIC JaHHbIE pabOTHUKA W
00y4aromierocsi, 0 TOM, 4YTO 3TH JaHHBIE MOTYT ObITh UCIOJIb30BAHBI JIUIIb B LENAX, A KOTOPBIX
OHH COOOIIEHEI.

7.1.4. OcymiecTBasATh Nepeaady NepCOHANBHBIX JAHHBIX B IIpe/ieax MIKOJbl B COOTBETCTBUU
¢ HactosmuM IlojtoxxeHneM.

7.1.5. He 3anpamuBaTh HHPOPMALIUIO O COCTOSIHUU 3/10pOBbsl paOOTHHUKA, 32 UCKIIOYEHUEM
TeX CBEICHHWH, KOTOpPHIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH BBHITIOJHEHUS PaOOTHHKOM
TPYAOBOH () YHKIIMH.

7.1.6. IlepenaBaTb NepcOHalbHbIE JaHHbIE paOOTHHKA TPEACTaBUTENI0 pPAOOTHUKA B
MOPSIZIKE, YCTAHOBIEHHOM TpymoBbIM KojaekcoMm Pocculickoin @enepauud W HACTOSIIUM
[Tonoxenuem, M OrpaHWYMBATH 3Ty HMH(GOPMAIMIO TOJBKO TEMH NEPCOHAIBHBIMU JaHHBIMU
pabOTHHKA, KOTOpPBIE HEOOXOIMMBI JIJIs BHIIIOJIHEHUS YKa3aHHBIM IPEJCTaBUTENIEM €ro () YHKIMH.

7.2. BHyTpeHHMI JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

[TpaBo gocTyna K nepcoHaNbHBIM JaHHBIM paOOTHUKA 0€3 OJy4eHUs CIIeIUaIbHOTO
pa3penieHust UMEIOT:
- TUPEKTOP LIKOJIbI; caM paOOTHUK, HOCUTEINb IaHHBIX.

7.3. BHyTpeHHUI JOCTYI K NepCOHANBHBIM JaHHBIM 00y4aloIUXCsl U UX poauTeneit 0e3
MOJIYYEHUS CIIELMATIBHOTO pa3pelleHus] UMEIOT!
JIMPEKTOP IIKOJIBI; KIACCHBIE PYKOBOAUTEH (TOJIBKO K MEPCOHAIBHBIM TAHHBIM 00yJaloIInuXcs 1

poauTenei CBOEro Kiacca), BOCIUTATEIb.

7.4. Tlo NMUCBMCHHOMY 3allpoCy, Ha OCHOBAHUHN IIPpHKA3a PYKOBOJUTCIIA O6paSOBaTCJ'IBHOFO
YUPCKACHUA, K IIEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB u 06yqa}0mnxcsl MOTYT OBITH AOIMYIICHBI
Jiana B Ipeaciaax cBoe KOMIICTCHIIUH.

7.5. Buemnuii nocrym.
K 4dncny mMaccoBbIX moTpeOuTeNel MepcoHaANbHBIX JAHHBIX BHE IIKOJIBI MOXXHO OTHECTH
rOCyJapCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIBHbIE CTPYKTYPBHI:
- HaJOTrOBbIE MHCIEKIMH; IPABOOXPAHUTEIBHBIE OpPraHbl; OpraHbl CTATUCTHKH; CTPaXOBbIE
areHTCTBA, BOEHKOMATBHI, OpraHbl COLHUAJIBHOIO CTPAXOBAHUSA; IIEHCHOHHBIE  (DOH/BI,
HOJpa3eIeHUs] MyHUIIUIAJIbHBIX OPIaHOB YIIPaBJICHHUS.



7.6. Ipyrue opranu3arum.
CaezneHus 0 paboTarOLIEM COTPYIHUKE WIN YK€ YBOJICHHOM, 00ydJaromeMcs yIeHUKe UiIn
3aKOHYMBIIEM OO0y4eHHE MOTYT OBITh TIPEIOCTAaBICHBI JPYrol OpraHU3alld TOJIBKO C
NMCbMEHHOTO 3ampoca Ha OJaHKe OPraHM3aluu C MPHJIOKEHHEM KOIHMH 3asBJICHHUS PaOOTHUKA,
o0ydaromierocs Win 3aKOHYMBIIETO oOydyeHue. OTBETHl Ha NMUCHMEHHBIE 3alpPOCHl JPYTHX
OpraHu3alyii U y4peKJeHUH B MpeenaX X KOMIETEHIMH M MPEJOCTaBICHHBIX MOTHOMOYHNA
JIAl0TCSl B MUCbMEHHOHM (opMe Ha OJaHKEe MIKOJIBI U B TOM O0BeMe, KOTOpBIH MO3BOJISET HE
pasriamarh U3NUIIHIA 00bEM MEePCOHANBHBIX CBEICHUN O pAaOOTHHUKAX U 0OYHJarOIMXCsl.

7.7. POICTBEHHUKH U YIECHBI CEMEN.
[lepcoHasibHBIC TaHHBIE MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM HIIA WICHAM €r0 CEMbH
TOJILKO C TIMCBMEHHOTO pa3pelIeHust caMoro paboTHUKA.

7.8. TpeboBanwust m.5.1. TlonoxeHuss HEe TOJJICKAT M3MEHEHHUIO, MCKIIFOUCHHUIO, TaK Kak
SBIISTIOTCSL  O0SI3aTENBHBIMU  JIJII  CTOPOH TPYIOBBIX OTHOIICHWH HA OCHOBaHWMU CT. 88
TpynoBoro koaekca Poccuiickoit denepanumu.

VIIl. Ob6s3anHocTH padoTHHKA U padoToaaTe s

8.1.B nemnsix obecrneyeHust JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUK 00s3aH:
8.1.1. IIpu npueme Ha pabOTy MPEIOCTABUTH LIKOJIE MOJIHBIE TOCTOBEPHbIE JaHHBIE O cebe.
8.1.2. B cnyyac W3MCHEHHUS CBEICHUM, COCTABIAIONIMX IEPCOHAIBHBIC JaHHBIC,
CBOCBPEMEHHO B CpOK, HE TMPEBBINIAONIMIA 5 pabo4yMx [HEH, NPenoCTaBUTh JIaHHYIO
UH()OPMALIUIO TUPEKTOPY HIKOJIBI.

8.2./lns1 oOecreyeHnss TOCTOBEPHOCTH TIEPCOHAIBHBIX JaHHBIX OOYy4aromuecs, PpOIUTEIH
(3aKOHHBIC TIPEICTABUTEIM) HECOBEPUICHHOJCTHUX OOYYArOUIMXCSl [0 TIONYYCHUS HMHU
OCHOBHOTO 00111er0 00pa30oBaHus 00s3aHbI:

8.2.1. TlpemocraBnsate OY TOYHBIC CBEICHHS O ceOe (CBOMX HECOBEPIICHHOJICTHHX JICTSIX).
8.2.2.B cmywae u3MEHEHHUS  CBEICHMM,  COCTABISIIOIIMX  TMEPCOHAJBHBIE  JaHHBIC
COBEPILIEHHOJIETHETO OOy4YalmIerocsi, OH o00s3aH B TEYCHHE MecsIa COOOMHUTh 00 ITOM
JUPEKTOPY IIKOJBI.

8.2.3.B cnyyae u3MEHEHUs CBEICHUH, COCTABIIAIONUIMX MEPCOHANIbHBIE JaHHBIE 00y4aroIerocs,
ponutenu (3aKOHHbBIC NPEICTABUTEIN) HECOBEPIICHHOIETHETO 00YUAOIIErocs A0 MOMyICHUS UM
OCHOBHOTI'0 00111ero odpazoBaHusi 00s3aHbl B TEYEHHE MeECSIa COOOLIUTh 00 3TOM AUPEKTOPY
IIKOJTBL.

8.3. IlpenocraBnennie pabOTHUKY WM OOydYaloUmeMycss TapaHTHH ©  KOMIICHCAIIHH,
NPEAYCMOTPEHHBIX  JCWCTBYIONIMM  3aKOHOJATEIhCTBOM, OCYIIECTBISIETCS C  MOMEHTa
NpeAOCTaBIEHHsS COOTBETCTBYIOIIMX CBEICHHM, €ClIi MHOE HE MPEelyCMOTPEHO AECHUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

8.4.0Y o6s13aH0:
8.4.1. OcymecTBIATH 3aIUTY MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

8.4.2. ObecrneunTh XpaHEHUE MEPBUYHON YYETHON MOKYMEHTAllMd MO Y4YeTy TpyAa U €ro
OTIIaThI, K KOTOPOW B YaCTHOCTH, OTHOCSTCS TOKYMEHTHI TI0 YYETYy KaJIpOB, JOKYMEHTHI 110 YUETY
WCIIOJIb30BaHUS pab0vYero BpeMEHHU M pacueToB ¢ paOOTHUKAMHU TI0 OIjIaTe TPyIa U Jp.

8.4.3. Tlo mucrMeHHOMY 3asBJICHUIO pA0OOTHHKA HE MO3HEE TPeX pab0vYuX JHEH cO AHS MOJa9n
ATOTO 3asIBJICHUS BBIIATh KOMUHU IOKYMEHTOB, CBSI3aHHBIX C €r0 paboToi (KOMUu mpuKasa

8.4.5. mpueme Ha paboTy, MPUKA30B O MIEPEBOIAX, MPUKa3a 00 YBOJLHEHUHU C paOOTHI, KOTIHIO U
BBIMMHCKU U3 TPYIOBOM KHUXKKH, O TIepuoje padoTel U np.). Komunu HOKyMEHTOB, CBS3aHHBIX C
paboToi, MOKHBI OBITH 3aBEpPEHBI HAANEXKAIUM 00pa3oM M MPEAOCTaBIATHCS PaOOTHUKY
0€e3BO3ME3THO.

IX. IIpaBa cy0beKTOB NepCOHATBHBIX JaHHBIX M0 00ecneYeHHI0
3aLIUTHI MIEPCOHAIBHBIX JAHHBIX

9.1. B memnsx obecrieueHns 3alTUThl TIEPCOHATBHBIX TAHHBIX, XpaHamuxcs B OV,



paboTHHUKH, 00y4YarONHecs, POAUTENHN (3aKOHHbIE IPEJCTABUTENN) UMEIOT TIPaBO Ha:

9.1.1. Tlonmuyro uHpOpPMALUIO 00 UX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE ATUX JTAHHBIX.

9.1.2. CpoOonublii OecrIaTHBIA AOCTYH K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKIIIOYAs MMPaBO Ha
NOJy4YeHUE KONMH JI00OW 3ammcH, coJepiKalleil IepCcOoHaJbHBIC IaHHbIE pPa0OTHHKA, 3a
UCKIIIOYCHHUEM CITy4daeB, MPEyCMOTPEHHBIX (heaepaibHBIM 3aKOHOM.

9.1.3. OmpeneneHne CBOUX MPEICTABUTENCH AJIs 3AIIUTHI CBOUX MEPCOHATBHBIX JaHHBIX.

9.1.4. TpebGoBanue 00 UCKIIOUYCHUH WU HWCIPABICHUM HEBEPHBIX WM  HEMOJIHBIX
HEepCOHANBHBIX JNaHHBIX. lpu oTkaze OY HUCKIIOYUTH WM UCIPABUTh NEPCOHAIBHBIC JaHHBIC
paOoTHUKA WM OOYdYarolerocs OH MMEET IpPaBO 3asSBUTh B MHUCBMEHHOW (OpME AUPEKTOPY
IIKOJIBI O CBOEM HECOTJaCHMU C COOTBETCTBYIOUIMM OOOCHOBAaHHEM TAaKOTO HECOTJACHS.
[TepcoHanbHbIC AaHHBIC OIIEHOYHOTO XapaKTepa pabOTHUK, OO YJArOLHIACS, POAUTEIH (3aKOHHBIC
IPEICTABUTEIHN) UMEET MPABO JOMOJTHUTH 3asABJICHUEM, BHIPAKAIOIIUM €r0 COOCTBEHHYIO TOYKY
3peHUsI.

9.1.5. TpeboBanue 06 m3Bemenun OY Bcex JIMIl, KOTOPHIM paHee ObUIH COOOIIEHBI HEBEPHBIC
WIA HETOJHBbIE TEepCOHANbHBIC JaHHBIE paboOTHUKA WM oOydaromerocs, 000 Bcex
IPOM3BENCHHBIX B HUX MCKIIOYCHUSX, UCIPABICHUSAX WIH JOMOJTHEHHSIX.

X. OTBeTCTBEHHOCTH 32 HapyLlIeHHe HOPM, PeryJHpPYIOIIUX NoJIy4YeHne, 00padoTky
U 32LIUTY NePCOHATBHBIX JAHHBIX

10.JIna, BUHOBHBIE B HApYLUIEHUH HOPM, PErYIMPYIOIIUX IOJIy4deHUEe, 00pabOoTKy M 3allUTy
NEPCOHANBHBIX JIaHHBIX PA0OTHUKA M 00yJarOIIUXCS, IPUBJICKAIOTCS K JUCIUTUTMHAPHOM

U MaTepUaJIbHOM  OTBETCTBEHHOCTH B IOPSAJIKE YCTaHOBIEHHOM TpyHOBBIM KOJIEKCOM
Poccuiickoit ®enepaunu ¥ HHBIMU (PelepaJbHBIMM 3aKOHAMH, a TaKKe IPUBJICKAIOTCA K
IPaXKJAHCKO-IIPABOBOM, aJIMHMHHMCTPATUBHOW M YIOJOBHOM OTBETCTBEHHOCTH B IOPSIKE,
YCTAHOBJICHHOM (he/iepanbHbIMU 3aKOHAMH.
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